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Important Information from Hapara

1
Ha r')'a ra
Welcome to Hapara. Your Teacher Dashboard site is now live and ready for you to explore during your trial.

We are pleased that many innovative educators like yourself are using Teacher Dashboard as the
management platform for Google Apps for

Education. By utilizing Teacher Dashboard Dashboard views of student work,

daily, you will real.ize a.classroom enviro.nr.nent Organized by class, for every application.
that gives a real-time view of student activity

across Drive, Sites, Blogger, Picasa, Gmail E==n T
and Google+ -- not to mention configuring O GResding | Gwing  oMahs Gy  WPotols  DPoss  OCommems O WPewss  SET mGalendar
class calendars. As an educator, your time is | [ sy >

a precious resource. Using Teacher o e
Dashboard as your daily management tool will : i
bring back more time so that you can improve .

student outcomes and increase online safety | = !

throughout the academic year. New to JNichasl i ——c
Teacher Dashboard? Click here to see a :g::' “::“
quick overview of how you will now be able to o

now effectively manage your Google Apps

environment in your classroom. This link will send you over to our Customer Success website. Click
throughout and you will see short video tutorials on the many features of Teacher Dashboard.
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Tips for Success
We have developed a few checklist items to help ensure your process is smooth. Let’s start off with the Top 3
Do’s and Don’ts of Teacher Dashboard.

1. Do bookmark your Teacher Dashboard site and keep the tab open at all times in your browser:
a. https://teacherdashboard.appspot.com/culverstudents.net
b. Remember that like Google Apps, Teacher Dashboard is accessible through the cloud --
therefore you can access your student’s work anytime and anywhere as long as you have
access to the internet.
2. Do bookmark the Hapara Customer Success site containing tutorials on the various features of Teacher
Dashboard and review them. e
3. Very Important -- Do immediately inform students of the newly created folders in their Drive.

It looks like this. E38
4. And now for the don’ts (don’t worry; we've kept them pretty simple): e e Pt
a. Please ensure the students do NOT move, rename or delete folders created by :;”:f“
Teacher Dashboard. This will cause work to be unviewable. ol
b. Please ensure students do NOT create new folders with the same name as the oo e

Teacher Dashboard folders.
c. Please do NOT move, rename or delete Teacher Dashboard folders in your Drive.
5. The manual sharing of documents between student and teacher is now automated by Teacher
Dashboard. A folder is created for each student in each class and they no longer have to share the
document with you. Students simply drag and drop the document into the Teacher Dashboard created
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https://sites.google.com/a/hapara.com/customer-success/home
https://teacherdashboard.appspot.com/culverstudents.net
https://sites.google.com/a/hapara.com/customer-success/home

10.

folder, giving you full access to view and comment on each. To make the process easiest for you and
your students, please instruct them to eliminate the manual sharing of documents.

A good way to train students to use their folders is to use the Smart Smart Copy: Select document to copy
Copy tool in Teacher Dashboard to create a document and place a 9 D ometng sosament
copy of it in each students designated folder. To review how Smart

Copy works, a short tutorial can be viewed here. Create a new document
Now that you have Teacher Dashboard, you won’t need to work in

Drive as much with your students -- you can access your students

work directly through your classroom dashboard. But should you

want to, you can to locate a particular student's folder by jumping

there from Teacher Dashboard (by clicking on the folder icon in the student panel).

If you still receive emails about students sharing documents, this indicates that students are still
manually sharing documents. Instead, have the student drop the document in their subject folder and
an email will not be generated.

Many times, teachers would like to review short tutorials on the various features and workflow on
Teacher Dashboard. A Customer Success site has been created to help with this process. Please
click here to access the site.

Love Teacher Dashboard? We’'d love to hear about your experiences! Email Kim Brown at
kim.brown@hapara.com. We also love to hear about new ways to work with Teacher Dashboard. If
you have an idea about the product, emalil it to tdfeedback@hapara.com.



https://sites.google.com/a/hapara.com/customer-success/tutorials/teacher-dashboard-overview/smart-copy
https://sites.google.com/a/hapara.com/customer-success/tutorials/teacher-dashboard-overview/smart-copy
https://sites.google.com/a/hapara.com/customer-success/tutorials
https://sites.google.com/a/hapara.com/customer-success/tutorials
https://sites.google.com/a/hapara.com/customer-success/home
https://sites.google.com/a/hapara.com/customer-success/home
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Logging in
1. Go to https://teacherdashboard.appspot.com/culverstudents.net
2. Login using your culverstudents.net credentials (must have @culverstudents.net)

G|

(,g @ https://accounts.google.com/Serviceloginservice=sh&passive=trueBicontinue=https://appengine.google.com/_ah/conflogin%3Fcontinue3Dhttps: frve | \' Google P| + & B~ &~

Google

| Dashboard Training - Outlook Web A... IGUDgIEA((Duntx % I + I o |

Accounts
Teacher Dashboard uses Google Accounts for Sign In. Signin Google
Google is not affiliated with the contents of Teacher Dashboard or its owners. If you sign in, Google will Exzl
share your email address with Teacher Dashboard, but not your password or any other personal ssmith@culverstudents.net
information.
Teacher Dashboard may use your email address to personalize your experience on their website. Password

| .II...III...'

Sign in Stay signed in
Can't access your account?
© 2013 Google  Terms of Service  Privacy Policy Help a English (United States)
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https://teacherdashboard.appspot.com/culverstudents.net

Sharing with your Class
Video Tutorial: https://www.youtube.com/watchev=gbssw4ehw?A#at=21

1. Login
2. Click on the class you want to view.
VLA [ s Teing - Outok Wet . | 1, TecherDsriear A W N ——
&')} B hitps://teacherdashboard.appspot.com/ culverstudents.net ‘T‘L" v | ' Google p| 4+ & B- & |'
H Cl | bch Iverstudents.net | Config | Log Qut
Gmall Teacher Dashboard - culverstudents.net s rety@cuterstudents et | Lon :
et

My Classes My hidden Classes All Classes

Switch to Subject Teacher View

lanarts8 demo lanarts8.803

How can we improve this page? Please let us know - type your comment here and press enter

Support - Hapara Home
©2011-2013 Hapara Ltd.

3. Students will appear with 3 documents. Note:

The students below do not have any Google documents currently.


https://www.youtube.com/watch?v=gbs5w4ehw9A#at=21
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Culver | Classes | bchristy@culverstudents_net | Config | Log Out

Teacher Dashboard - lanartss demo lanarts8.803 - 1314

Dashboard Gmail Sharing

' lanartsg.803-1314

Remote Control Class Info
10 3docs - w

8 =[] [ [=[=] [o] j=|o)
No documents. No documents. No documents.

0 [=]=1 [s] [=]=1 [8) [=]o]
No documents. No documents. No documents.
0 [=]=]
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No documents. No documents. No documents.
0
No documents.

How can we improve this page? Please let us know - type your comment here and press enter
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4. Click the papericon on the upper left. Left of the class title.
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Culver | Classes | bchristy@culverstudents_net | Config | Log Out
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Sharing

- lanartsg.803-1314

Remote Control

No documents.
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No documents. No documents.

o =]
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Mo documents.

@]

No documents.
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No documents.
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Mo documents.
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Mo documents.
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No documents.

How can we improve this page? Please let us know - type vour comment here and press enter
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5.

You have the option of sharing a present document or creating a new document.
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Smart Copy: Select document to copy

@ Use an existing document:

Select existing document...

) Create a new document

Document  ~

76.237.176.191
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Using an existing document will open up a window that will allow you to search your documents for the one you wish to share.
Clicking the new document button will allow you to create a new document, spreadsheet, etc from the dropdown menu. After
choosing one document click “Next". Note: If you already have information in a word document copy and paste it info a new
document.

6. Select asharing type and click “Next".

[~ Firefox ~ ] | 1. Dashiboard Training - Outlook Web Aw. | I/, Teacher Dsshboard for Google Apps | + | b= |
L ‘- @ https://teacherdashboard.appspot.com/ culverstudents.net/bGFuY0 czguODAZL TEzMTRPTO2PTO9PTOIPTOIPTOS=/nain TV ¢ ' Google 2 & & B~ &~

Select sharing type
@ Copy

A separate copy of the document is created for each student.
) Share read-only

The selected document is shared with students. Students can view and copy the document but cannot edit it. Note: these
documents do not appear in Teacher Dashboard

» Share read-comment

The selected document is shared with students. Students can view and copy the document but cannot edit it. Students can add
comments to the document. Note: these documents do not appear in Teacher Dashboard

) Share read-write

The selected document is shared with students. Students can edit the document. all changes are visible to all other students.

76.237.176.191
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Copy: A separate copy of the document is created for each student.

Share read-only: The selected document is shared with students. Students can view and copy the document but cannot edit it. Note: these documents do
not appear in Teacher Dashboard.

Share read-comment: The selected document is shared with students. Students can view and copy the document but cannot edit it. Students can add
comments to the document. Note: these documents do not appear in Teacher Dashboard

Share read-write: The selected document is shared with students. Students can edit the document, all changes are visible to all other students.



7.  Type a document title. Firstand last names can be added to the title by using %F %L.

[~ Firefox ~ | {2 Dsshboard Training - Outlook Web A.. * | ¥, Teacher Dashboard for Google Apps | + | b=
| €= | @ hitps://teacherdashboard.appspot.com/culverstudents.net/bGFuY}0czguO DAz TE2MTRPTOOPTOIPTOIPTOIP TOE= /main TV " Google p. 4+ A& B- ~-

Select title

Select a title for the documents to be created:

Writing Week 1 %F %L

Personalizing the title for each student:

Use %F to insert student's first name and %L to insert the last name.

Select title

%F's Reading List => "Mary's Reading List"
English Final (%F %L} == "English Final (Mary Smith)"

Your student will see this document entitled: Writing Week 1 Mary Smith

NOTE: The title is unable to be personalized for "Shared” documents

76.237.176.191
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8.  Choose which students you would like to share this document with. You can choose the whole class, individual students or color-coded
groups as described below.

[[] Dashboard Training - Outlook Web A... ** I I, Teacher Dashboard for Google Apps % I + I E=Hial™ <
| €= | @ https://teacherdashboard.appspot.com/culverstudents.net/bGFuY0czguO DAL TEzMTRPTOOPTOIPTOIPTOAR TOE= /main 77 v & | B~ Google Al ¥ @& B~ &~

Select students

Which students should the document be shared with?
Select by individual student {or whole class)

Select by group

Manica Smith
Nick Gipple

Sam Smith
Ashley Johns
Jena Thompson
Gaoldie Finn
Johnny Appleseed
Josh Caldwell

Michael Miller

Thomas Train

EEEEEEEE

<

Select All | Deselect All

76.237.176.191
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9.  Some students may already have a document by the name you used for your document. You can either delete their existing document
(perhaps you previously shared a document that you want to replace) or keep both versions. If you add the student’s first and last name to
the file name, it is unlikely they will have other documents with the same name.

Dashboard Training - Outlook Web A... = I T, Teacher Dashboard for Google Apps  * I + I uﬂg
| € | @ hitps://teacherdashboard.appspot.com/culverstudents.net/bGFuY X0 czguODAzL TEzMTRPTOIPTOIPTOIPTOIP TOR= /main 77 v & | B~ Google A% & B- & -

Existing student documents

If existing document matches the new document's title:

Leave existing doc in place, no copy
The existing document will be left as-is. New documents are not copied in.
) Delete student doc then copy

The existing student document will be deleted, then new document will be copied over.

76.237.176.191
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10. Review settings for sharing the document. Click “start copy”.

Dashboard Training - Outlook Web A... I 1), Teacher Dashboard for Google Apps % I + I o |

| €= | @ https://teacherdashboard.appspot.com/culverstudents.net/bGFuY0czguO DAL TEzMTRPTOOPTOIPTOIPTOAR TOE= /main 77 v & | B~ Google Al ¥ @& B~ &~

Review copy settings

Document to copy: New document

Document Title: Writing Week 1 %F %L

Sharing type: Make a copy

Destination folders: lanarts3.803-1314

Students: msmith, ngipple, ssmith, ajohns, jthompson, gfinn, jappleseed, jcaldwell, mmiller, ttrain,
Existing documents: Do not copy to student

Thumbnail of document: None available

76.237.176.191
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11. A popup window will open and start the copy.
. ining - o | Iy, Teacher Dashboard for Google Apps |.+. _x l il L=l )
Ty vel £le & B 2

| " | @ https://teacherdashboard.appspot.com/ culverstudents.net/bGFuYXJ0 czquODAzL TEzMTRPTOOPTO9PTOSPTOIRTOE = /rain

GI‘_‘IBII Teacher Dashboard - lanartsg demo lanartsg.803 - 1314

gt

1@ Status - Mozilla Firefox

Remote Control Class Info @ hitps://teacherdashboard.appspot.com/culverstudents.net/displayTaskStatus?domain= culverstudents 77

Dashboard

- lanarts8.803-1314

0O (=] o] Copying document

No documents. No documents.

g ag Processing student gfinn
No documents. Mo documents. Processing student ngipple

Processing student msmith

0 |=]=]

No documents.

0 [=]o]

No documents.

| Close Window

Processing student jappleseed
Processing student ssmith

Processing student jthompsaon
Processing student ajohns

Mo documents.

F I T T I |

76.237.176.191

How can we improve this page? Please let us know - type vour comment here and press enter

Support - Hapara Home
©2011-2013 Hapara Ltd.
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12. The process is complete when there are checkmarks next to the names. When it is complete close out of the popup window and resume to
the original dashboard screen. After about 20 seconds, the documents should be updated and showing the newly shared documents.

| I, Teacher Dashboard for Google Apps % I.-l-.‘

B - Google Aley & B »|-

Culver | Classes | bchristy@culverstudents_net | Config | Log Out

[ (- | @ hitps://teacherdashboard.appspot.com/ culverstudents.net/bGFuYX0 czguODAZLTEzMTRPTO9PTOPTOIPTOSP TOR=/main T‘? v |
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Dashboard Gmail Sharing Remote Control Class Info

© lanarts8.803-1314 1% 0 3does ~ Q

Modified by  Updated

Document Modified by Updated Document Modified by Updated Document
B Wiriting Week 1 Ashley Johns Brends Christ 8m B Writing Week 1 Goldie Finn Brenda Christ 11m B \iting Week 1 Johnny Appleseed Brenda Christ 8m

Modified by Updated

Document Modified by  Updated Document Modified by  Updated Document
B writing Week 1 Josh Calowell Brends Christ 5m B writing Week 1 Jens Thompson Brenda Christ 8m B wiiting Weex 1 Michael Miller Brenda Christ 8m

Document Modified by Updated Document Modified by  Updated Document Modified by  Updated
B wiiting Week 1 Monice Smith Brends Christ 8m B writing Week 1 Nick Gipole Brenda Christ 8m B Whiting Week 1 Som Smith Brenda Christ Bm

Document Modified by Updated
B Writing Week 1 Thomas Trsin Brends Christ 8m
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©2011-2013 Hapara Ltd.
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Grouping Students

1. Students can be group by colors. From the class screen click the outline of a box to the left of the student’s name. A box
with different colors will appear. Choose a color.

¢ | @ https://teacherdashboard.appspot.com/culverstudents.net/bGFuY X0 czguDALTEzMTRPTOIP TOOPTOPTOIPTO8= /mainz

77 v &| B~ Google Ale & B -

Gmail

Dashboard

Sharing

- lanarts8.803-1314

Remote Control Class Info

Teacher Dashboard - lanartsg demo lanaris8.803 - 1314

Culver | Classes | bchristy@culverstudents.net | Config | Log Out

%0 3docs - n

" e Modified Updated
ajohns b’
L 4 Week 1 Ashley Johns Brenda Christ 8m

Document
Writing Week 1 Goldie Finn

Modified by  Updated
Brenda Christ 11m =]

Document
Wiiting Week 1 Johnny Appleseed

Modified by  Updated
Brenda Christ 8m

Modified by  Updated

B writing Weex 1 Josh Caldwell Brends Christ 5m

Document
Writing Week 1 Jens Thompson

Modified by Updated
Brenda Ghrist 8m =]

Document
Wiriting Week 1 Michael Miller

Modified by Updated
Brends Christ 8m

Modified by Updated

B wiiting Weex 1 Monice Smith Brende Christ 8m

Document
Writing Week 1 Mick Gipple

Modified by  Updated
Brends Christ 8m =]

Document
Wiiting Week 1 Sam Smith

Modified by  Updated
Brenda Christ 8m

Modified by  Updated
Brends Christ 8m

Bl Writing Week 1 Thomes Train
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2. Once colors are selected they will appear in the boxes. Then, you can share to that group through the previous steps.

Note: This will be useful when assigning group projects. Each group can have a color and documents can be shared with
separate groups.

—
t | @ https://teacherdashboard.appspot.com/culverstudents.net/bGFuYXU0 czquODAzL TEzMTRPTO9PTOSPTOSPTOIPTOE = /main®

[ - Gocgl Ale & B 2~
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Dashboard Gmail Sharing Remote Control Class Info

- lanarts8.803-1314

%0 3docs - a

Document Modified by Updated Document Modified by  Updated Document Modified by  Updated
B Writing Week 1 Ashley Johns Brends Christ 8m B Writing Week 1 Goldie Finn Brenda Christ 11m B Witing Week 1 Johnny Appleseed Brenda Christ 8m

Modified by Updated Document Modified by  Updated Document Modified by  Updated
B writing Wee 1 Josh Caldwell Brends Christ 5m B writing Week 1 Jens Thompson Brenda Christ 8m B witing Week 1 Micheel Miller Brenda Christ Bm

Modified by Updated Document
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B Writing Week 1 Monica Smith Brends Christ 8m B Writing Week 1 Nick Gipple Brenda Christ 8m B Witing Week 1 Ssm Smith Brenda Christ 8m
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Sorting and File Management
Video Tutorial: https://www.youtube.com/watchev=EZKlJedC2DM#at=121

1. Search students or documents using smart search.

AZ will sort by alphabetical by last name, first name, or group. Once you click AZ the options will appear.
The blue square will allow you to show or hide a group.

The dropdown allows you to change the amount of documents that are show on this webpage.

The filter box allows you to search fitles of documents.

72 v @ |[B- Google Al e & B- &~

! (— | @ https://teacherdashboard.appspot.com/ culverstudents.net/bGFuVXI0 czquODAzL TEzMTRPTOOPTOOPTOOPTOIPTOE = /main
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Remote Control Class Info
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az. 3docs -
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B writing Weex 1 Monica Smith Brenda Christ 8m B wiiting Wees 1 Nick Gipple Brenda Christ 8m B wiiting Week 1 Sam Smith Brenda Christ Sm

Document Modified by Updated
Bl writing Week 1 Thomas Train Brends Christ &m

How can we improve this page? Please let us know - type vour comment here and press enter
Support - Hapara Home
©2011-2013 Hapara Ltd.
76.237.176.191

-
10:18 PM
8/2/2013 ||

-~ ejole|=] - W

15



Viewing Documents
1. Toview astudent’'s documents, click on the document. Note: You can view document details by putting your mouse
over the link, but not clicking. From the document you can view revision history and add comments, etc.

D W N R————

B - Google Pl e & B #|-
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Culver | Classes | bchristy@culverstudents.net | Config | Log Out
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Document

B writing Week 1 Ashley Johns . n
Wwriting Week 1 Ashley Johns

Document Modified by  Updated Document Modified by  Updated
B writing Week 1 Josh Caldwell mpson Brends Christ 22m B writing Week 1 Michsel Miller Brenda Christ 22m
=@
Document Modified by  Updated Document Modified by  Updated
B writing Week 1 Monics Smith sle Brends Christ 22m B viriting Week 1 Sem Smith Erends Christ 22m
O
Document

Bl Writing Week 1 Thomes Trsin

Author: ajohns@culverstudents.net
Last Updated By: Brenda Christy
Last Updated Dt: Aug. 2,2013,10:02 p.m.

Last Viewed Dt:
How can we improve this page” Pid Access Rights: owned by ajohns
writeable by behristy
writeable by kkaufhold Support - Hapara Home
writeable by school.apps.owner ©2011-2013 Hapara Ltd
https://docs.google.com/a/c net/document/d/1ZPdL: U3TnovulXRXwlAOd3RXqHkNNg3Xw/ edit?usp=docslist_api |

76.237.176.191

@/oef=] . W
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Viewing Unshared Documents

1. Click sharing from the top, gray menu.

i Wleneosmeritoseogenees <[+] . etks

!—l @ https://teacherdashboard.appspot.com/ culverstudents.net/bGFuY:U0 czquODAzL TEzMTRPTO9PTOOPTOSPTOIPTOE = /main’ui_page=F_folder%3A0B06g5 "A" v | ‘ Google p| 4+ @& BO- |'

Culver | Classes | behristy@culverstudents_net | Config | Log Out

.
mall Teacher Dashboard - lanartss demo lanartss.803 - 1314

Eronghe

Sharing Remote Control

a o .
12nart#5.8031314 | [ Sharing Details 2 3iems ~ 0

Document Modified by  Updated Document Modified by  Updated Document Modified by Updated
B writing Week 1 Ashley Johns Brends Christ 22m B Writing Week 1 Goldie Finn Brends Christ 27m B Writing Week 1 Johnny Appleseed Brends Christ 22m

Document Modified by  Updated Document Wodified by  Updated Document. Modified by  Updated
B writing Week 1 Josh Caldwell Brends Christ 21m B writing Week 1 Jens Thompsen Brenda Christ 22m B wiiting Week 1 Michsel Miller Brenda Christ 22m

Document Modified by  Updated Document Wodified by  Updated Document Modified by Updated
B writing Weex 1 Monica Smith Brenda Christ 22m B writing Wees 1 Nick Gipple Brenda Christ 22m B wiiting Week 1 Sam Smith Brenda Christ 22m

Document Modified by  Updated
B writing Week 1 Thomas Train Brends Christ 22m

How can we improve this page? Please let us know - type vour comment here and press enter

Support - Hapara Home
©2011-2013 Hapara Ltd.

hitps://teacherdashboard.appspot.com/culverstudents.net/bGFuYX0czguODAzL TEzMTRPTO9PTO9PTOIP TOIPTOB=/mainsharing |

= elole]sE] . W

2. This will allow you to view unshared and public documents the same was as described above. Note: You can also view
items in the trash.

76.237.176.191

¢ | @ https://teacherdashboard.appspot.com/ culverstudents.net/bGFuYX0 czquODAzL TEzMTRPTO9PTOOPTOSPTOIPTOE = /mainsharingui_page=5_1

Ale & B &

. Culver | Classes | behristy@culverstudents_net | Config | Log Out
I!Iall Teacher Dashboard - lanartsg demo lanartsg.803 - 1314

Congle

Dashboard Gmail

ring Remote Control Class Info

a
" Unshared & Public  © External £ All Docs @ Docs Trash © Picasa 20 3docs ~ «Q

@]

o =] |s]

No documents. No documents. No documents.
0 =] [E 0
No documents. No documents. Mo decuments.
0 =]

No documents. No documents. No documents.
No documents.

How can we improve this page? Please let us know - type vour comment here and press enter

Support - Hapara Home
©2011-2013 Hapara Ltd.

‘Windows Media Player
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Email a Student

1. To email astudent. You can click the envelope next to the student’s name. This will open a new tab.

Pl e & B- 2|

L @ https://teacherdashboard.appspot.com/ culverstudents.net/bGFuV:U0 czquODAzL TEzMTRPTO9PTOSPTOIPTOIPTOE = /maindashboard

Culver | Classes | behristy@culverstudents_net | Config | Log Out

.
GI!IEII Teacher Dashboard - lanartss demo lanartss.803 - 1314

Eronghe

Dashboard Gmail Sharing Remote Control Class Info

© lanarts8.803-1314 %[0 3docs v 0

Modified by Updated

Document i p e
Writing Week 1 Ashley Johns v Brenda Christ 27m B witing Week 1 Johnny Appleseed Brenda Christ 22m

Modified by  Updated Document

Document. Modified by  Updated
B wiiting Week 1 Michsel Miller Brenda Christ 22m

Document Wodified by  Updated
B writing Week 1 Jens Thompsen Brenda Christ 22m

Document Modified by  Updated

B writing Week 1 Josh Caldwell Brenda Christ 21m

Document Modified by Updated Document Wodified by  Updated Document Modified by Updated
B writing Weex 1 Monics Smith Brenda Christ 22m B writing Wees 1 Nick Gipple Brenda Christ 22m B wiiting Week 1 Sam Smith Brenda Christ 22m

Document Modified by Updated
B Wiiting Weex 1 Thomas Train Brenda Christ 22m

How can we improve this page? Please let us know - type vour comment here and press enter
Support - Hapara Home
©2011-2013 Hapara Ltd.
76.237.176.191
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Student Email

1. Click "*gmail” on the top, gray menu.
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S N N S

7y v el

B - Google

Lle & B 2~

Culver | Classes | bchristy@culverstudents_net | Config | Log Out

00 3doss ~ )

DateiTime Subject To Date/Time Subject To Date/Time Subject To

Jul 3045:42  Tips for using your new Gmail in... Ashley Johns =ajohns: Jul 30 15:11 Tips for using your new Gmail in... Goldie Finn <gfinnggcu Jul 30 15:11 Tips for using your new Gmail in... Johnny Appleseed <ja
Jul3015:42  Get Gmail for your mebile device Ashley Johns =ajohns: Jul 30 15:11 Get Gmail for your mobile device: Goldie Finn <gfinnggcu Jul 30 15:11 Get Gmail for your mobile device Johnny Appleseed <ja
Jul 30 15:12 How to use Gmail with Google A... Ashley Johns <ajohns Jul 30 15:11 How to use Gmail with Google A... Goldie Finn =gfinng@cu Jul 30 15:11 How to use Gmail with Google A... Johnny Appleseed <ja

DatelTime Subject To Date/Time Subject To DatelTime Subject To

Jul3015:41  Tips for using your new Gmail in... Menica Smith <msmith Jul 301511 Tips for using your new Gmail in... Hick Gipple <ngippled Jul3015:1  Tips for using your new Gmail in... Sam Smith <ssmith@c
Jul3015:41  Get Gmail for your mobile device Menica Smith <msmith Jul 301511 Get Gmail for your mobile device Hick Gipple <ngipple@ Jul3015:1  Get Gmail for your mobile device Sam Smith <ssmith@c
Jul3015:41  How to use Gmail with Google A... Menica Smith <msmith Jul3015:11  How to use Gmail with Google A... Hick Gipple <ngipple@ Jul3015:1  How to use Gmail with Google A... Sam Smith <ssmith@c

Date/Time Subject To

Jul3045:41  Tips for using your new Gmail in... Thomas Train <ttraing:
Jul305:41  Get Gmail for your mobile device Thomas Train <ttraing
Jul3015:41  How to use Gmail with Google A... Thomas Train <ttraing

DatefTime Subject To Date/Time Subject To DatefTime Subject

Jul3015:41  Tips for using your new Gmail in... Josh Caldwell sjealdw Jul 201511 Tips for using your new Gmail in... Jena Thompson <jthon Jul3015:12  Tips for using your new Gmail in...

Jul3015:41  Get Gmail for your mobile device Josh Caldwell sjealdw Jul20 1511 Get Gmail for your mobile device Jena Thompson <jthon Jul3015:12  Get Gmail for your mobile device 3
Jul3015:41  How to use Gmail with Google A... Josh Caldwell sjealdw Jul30 1511 How to use Gmall with Google A... Jena Thompson <jthon Jul3015:12  How to use Gmail with Google A...

w can we improve this page? Please let us know - type your comment here and press enter =

Support - Hapara Home
©2011-2013 Hapara Ltd. -

TelalelElT _— "

10:37 PM
2. View emiails in their inbox, sent, and trash folders by clicking the option at the top.

8272012 ||

Student Email Audit

1. The email audit allows you to track emails for an user. Each time the selected user sends or receives an email, you will
also be sent a copy fo your audit folder. Click "enable email audit” for the student you choose.
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!—l-ﬂ https://teacherdashboard.appspot.com/culverstudents.net/bGFuY X0 czguODAZL TEZMTRPTOIPTOSPTOIPTOSP TOS= /maingmail ui_page=G_4 rve H ~ Google P| & & B~ &~
. Culver | Classes | bchristy@culverstudents_net | Config | Log Out =
Glﬂall Teacher Dashboard - lanartsg demo lanartsg.803 - 1314
ot
Dashboard Gmail Sharing ‘Remote Control Class Info

a
™ nbox ™ Sent ™ Trash 1 Audit 1% 3docs ~ ]

No email audit records found for the student. Mo email sudit records found for the student. Mo email audit recerds found for the student.

Enable email audit Enable email audit Enable email audit

No email audit records found for the student. Mo email audit records found for the student. Mo email audit records found for the student.

Enable email audit Enable email audit Enable email audit

No email audit records found for the student. Mo email audit records found for the student. Mo email audit recerds found for the student.

Enable email audit Enable email audit Enable email audit
0 =]

No email audit records found for the student.

Enable email audit

How can we improve this page? Please let us kmow - type your comment here and press enter [

Support - Hapara Home
®2011-2013 Hapara Ltd i

Sejole]sE] . W

76.237.176.191
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2. Apopup window will appear and notify you of the settings. Click “Enable email audit”.

- Outlook Web A... | ¥, Teacher Dashboard for Google Apps ¢ | + @ Mozilla Firefox ‘j \

(— | @ hitps://teacherdashboard.appspot.com/ culverstudents.net/bGFuYXJ0czquODAZL TEzMTRPTOOPTOIPTOIPTOP TOR= /1y | & hitps://teacherdashboard.appspot.com/culverstudents.net/emailAuditDetail T parar fk‘|

Firefox ~

. \Would you like to enable email auditing for this student? et | Config | Log Out =
Glﬂall Teacher Dashboard - lanarts8 demo lanartsg.803 - 1314

et

Ifyes then all emails sentfrom and to this student to be automatically copied into your
“Audit” mailbox

Sharing Remote Control Class Info

M nbox M Sent M Trash 1 Audit

@]

No email audit records found for the student.

Enable email audit

No email audit records found for the student.

Enable email audit

No email audit recards found for the student. No email audit records found for the student.

Student's Email Address:  ajohns@culverstudents.net
Your User ID:  bchristy

Enable Email Audit

Mo email audit records found for the

No email audit records found for the

76.237.176.191
——

No email audit recards found for the student.

Enable email audit Enable email audit Enable email audit

No email audit records found for the student.

Enable email audit

w can we improve this page? Please let us know - type your comment here and press enter

Support - Hapara Home
©2011-2013 Hapara Ltd.

-
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= @lole]E=] i~

Remote Conftrol

1. Click "remote control” on the top, gray menu.

I, Teacher Dashboard for Google Apps + E‘ﬂn

| 4= | @ https:/fteacherdashboard.appspot.com/culverstudents.net/bGFuYXI0czguODAZL TEzMTRETOIPTOIPTOSFTOIPTOR= /main rve | \v Google P| 4+ & B- & -
. Culver | Classes | behristy@culverstudents_net | Config | Log Out
GI"_’IBII Teacher Dashboard - lanartss demo lanartss.803 - 1314

oo

Dashbo’

a
© lanartsg.803-1314 [ Student Chromebook manitoring | 20 3docs ~

Document Modified by  Updated Document Wodified by  Updated Document. Modified by  Updated
B wiriting Week 1 Ashley Johns Brends Christ 21h 33m B writing Week 1 Goldie Finn Brenda Christ 21h 38m B witing Week 1 Johnny Appleseed Brenda Christ 21h 33m

Document Modified by Updated Document Modified by  Updated Document Modified by  Updated
B Writing Week 1 Josh Caldwell Brends Christ 21h 32m B Writing Week 1 Jens Thompson Brenda Christ 21h 33m B Witing Week 1 Michael Miller Brenda Christ 21h 33m

Document Modified by  Updated Document Wodified by  Updated Document. Modified by  Updated
B writing Week 1 Monics Smith Brends Christ 21h 33m B writing Week 1 Nick Gipple Brenda Christ 21h 33m B wiiting Week 1 Sam Smith Brenda Christ 21h 33m

Document Modified by  Updated
B wiiting Week 1 Thomas Train Brends Christ 21h 33m

w can we improve this page? Please let us know - type your comment here and press enter

Support - Hapara Home
©2011-2013 Hapara Ltd.

https://teacherdashboard.appspot.com/ci net/bGFuYX0czguODAzL TEzMTRPTOIPTOIPTOIPTOIPTOE = /mainchromebook

76.237.176.191

B - @0 €[r=] Y - =
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2. A page will display with open browser tabs. You may click them to open on your computer.

V) recher Dastbors Configurson - | . Tesche Dshoar orGoogle .

¢ | @ https://teacherdashboard.appspot.com/ culverstudents.net/bGFuYXJ0czguODAzLTEzMTRPTOSPTO9PTOIPTOIP TOE=/rnainchromebook

- Google Al & B ~-
. Culver | Classes | bchristy@culverstudents.net | Config | Log Out
Gmall Teacher Dashboard - lanartss demo lanarts8.803 - 1314
o
Dashboard Gmail Sharing Rem ontrol Class Info
L Tabs & Current Screen
8) BE08
Tab Url
Untitled document - Google Drive ®
CHNN.com - Breaking News. U.5.. World, Weather, Entertainment & Video Ne. . *
8] [o]e[a]o]
k)
0
k)
O
k)

How can we improve this page? Please let us know - type vour comment here and press enter

Support - Hapara Home
©2011-2013 Hapara Ltd

»  Find: proxy ¥ Nedt & Previous & Highlight all Match case

oe J(e@/olef=] |

3. You can close a browser window by clicking the X to the right of the link.

WL | 8 reacher Do Configurtion | , Teache Dshooar orGocgie .

u—l-ﬂ hitps://teacherdashboard.appspot.com/culverstudents.net/bGFuY X0 czguODAZL TEzMTRPTOSPTOSPTOIPTOSP TOS= /mainchromebook rva | \Bv Google P| 3+ & B~ ~~
. Culver | Classes | bchristy@culverstudents_net | Config | Log Out
Glﬂall Teacher Dashboard - lanartsg demo lanartsg.803 - 1314
ot
Dashboard Gmail Sharing Remote Control Class Info

a =
(3 Tabs & Current Screen | [P

8] QaEE o olo[m|o)

Tab Url
Untitled document - Google Drive ® k) b
CHN.com - Breaking News. U.5.. World ®
O [o][a[=] K= O

k) B k)
0 FleEE] B 0

k) B k)

How can we improve this page? Please let us know - type your comment here and press enter

Support - Hapara Home
©2011-2013 Hapara Ltd.

% Find: proxy ¥ Net 4 Previous & Highlight all Match case

e Z@/oe/=]
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4.  You can send messages, open a tab, view screenshot, and email the students using the options to the left of their name.

e

G-’-ﬂ hitps://teacherdashboard.appspot.com/ culverstudents.net/bGFuY X0 czguODAZL TEzMTRPTOIPTOPTOIPTOIPTOE= /mainchromebook N e'| B - Google P| + & B- 2~
. Culver | Classes | bchristy@culverstudents.net | Config | Log Out
Gmall Teacher Dashboard - lanartss demo lanarts8.803 - 1314
ot

Dashboard Gmail Sharing Remote Control Class Info

L Tabs & Current Screen

Tab Url

Untitled document - Google Drive ® 1‘ 1‘

CHN.com - Breaking News, U.5 . World, Weather, Entertainment & Video Ne... 3

@) [o[c[a]=] (= 0ee8 o o[co|ofe]
E E E

0 ] B DEeB Jo DOoD
E E E

0 26E8
k)

How can we improve this page? Please let us know - type vour comment here and press enter

Support - Hapara Home
©2011-2013 Hapara Ltd

»  Find: proxy ¥ Nedt & Previous & Highlight all Match case

x 76.237.176.191
oe Z(e/ale]= :

5. You can open tabs and send messages to all students in the class by using the icons on the right side.

P TecherDshbours o oogte - = [

@ https://teacherdashboard.appspot.com/culverstudents.net/bGFuYX0 czquODAzL TEzMTRPTOOPTOOPTOSPTOIP TR = /rnainchromebook

Ll e & B- ~-

. Culver | Classes | behristy@culverstudents_net | Config | Log Out
Mail Teacher Dashboard - lanartss demo lanartsg.803 - 1314

Pt

Sharing Remote Control

& Tabs @ Current Screen
0 8606 o 0aee §o [e]=[a]o]
Tab Url

Untitled document - Google Drive ® -} .‘

CHNN.com - Breaking News, U.5., World, Weather, Entertainment & Video Ne... ®

O pEen 2 DEEA o nEee
P E g

O Gl=[=[=] k= [c[e[=[=] [E EEEL
P E b

O DEEA
3

How can we improve this page? Please let us know - type your comment here and press enter

Support - Hapara Home
©2011-2013 Hapara Ltd.

% Find: proxy # Ned # Previous & Highlight all Match case
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Changing Student Passwords

1. Click “remote control” on the top, gray menu.

W F:, Teacher Dashboard for Google Apps I + }

| €= | @ https://teacherdashboard.appspot.com/culverstudents.net/bGFuY X0 czgu0 DAzl TEZMTRPTOOPTOIPTOIPTOAP TOE= fmainclassinfo c - Goagle Pl ¥ & B~ &~
l Culver | Classes | behristy@culverstudents_net | Config | Log Out =
(;I‘_’I_‘I Teacher Dashboard !anartss demo lanartss.803 - 1314
/ Class Info
A Cla: i Q
ss Information
Johns, Ashley ajohns <reset password= 1) Change the pwd below
2) Click on the <reset
Finn, Goldie gfinn <reset password> pzissword> links.
Appleseed, Johnny jappleseed <reset password>
New student password
Caldwell, Josh jealdwell <reset password=
Thompson, Jena jthompson <reset password> thankyou
Miller, Michael mmiller <reset password= [T Force reset on login b
| i < >
Smith, Monica msmith reset password Default student passward must
Gipple, Nick ngipple <reset password> be min. & characters long, and
should not be easily guessed.
Smith, Sam ssmith <reset password> Simple passwords may trigger
. Google read the squiggles”
Train, Thomas ttrain <reset password= testsg. quiag
Class Teachers Force reset on lagin: tick this to
force student to pick their own
Kaufhold, Ken kkaufhold
Christy, Brenda bchristy
Class Resources
- Resource How to access
Class Fmail lanartsR AN3-1314@rulerstudants nat
https://teacherdashboard.appspot.com/culverstudents.net/bGFuYXI0czquODAzL TEzMTRPTOIP TOIPTOIPTOSPTO8=/mainclassinfo -

76.237.176.191

B - @0 €=

2. Type the student’s new password in the box to the right. Then, click “reset password”. Note: In the example below, the
new password will be thank you. You can force the user fo change the password when they log in next.

W F:, Teacher Dashboard for Google Apps I + 1

| € | @ hitpsi//teacherdashboard.appspot.com/ culverstudents.net/bGFuY X0 czgu0DAzL TEzMTRPTOIPTOOPTOAPTOIPTOR= /mainclassinfo <] ~ Google Al ¥ i B~ &~
l Culver | Classes | behristy@culverstudents_net | Config | Log Out =
(;I‘_’I_‘I Teacher Dashboard - lanartss demo lanartss.803 - 1314
Class Info
5 [¢]
1 Class Information
Johns, Ashley ajohns <reset password= 1) Change the pwd below
2) Click on the <reset
Finn, Goldie gfinn / <reset password> pzissword> links
Appleseed, Johnny jappleseed <reset password>
New student password
Caldwell, Josh jealdwell <reset password>
Thompson, Jena jthompson <reset password> thankyou
Miller, Michael mmiller <reset password:= Force reset on login b
i i < >
Smith, Monica msmith reset password Default student passward must
Gipple, Nick ngipple <reset password> be min. § characters lang, and
should not be easily guessed.
Smith, Sam ssmith <reset password> Simple passwords may trigger
. Google "read the squiggles”
Train, Thomas ttrain <reset password= testsg quiag
Class Teachers Force reset on login: tick this to
force student to pick their own
Kaufhold, Ken kkaufhold
Christy, Brenda bchristy
Class Resources
[TResoures " Thowomcoss
Class Fmail lanartsR RN13-1314@cnherstudents nat
https://teacherdashboard.appspot.com/culverstudents.net/bGFuYX)0czguODAzL TEzMTRPTOIPTOZPTOIPTOSPTOS=/mainclassinfo -

76.237.176.191
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1, Teacher Dashboard for Google Apps | + | @ Status - Mozilla Firefox (= oo

(' @ https://teacherdashboard.appspot.com/ culverstudents.net/bGFUYXU0czquODAzL TEzMTRPTOSPTO9PTOSPTOSP TOS= /e | & hitps://teacherdashboard.appspot.com/culverstudents.net/displayTaskStatusidomain=culverstudents ’-‘|

A popup window will open to verify the password reset.

GI!I.;‘” Teacher Dashboard - lanartss demo lanarts8.803 - 1314 . Close Window
Reset Password for Ashley Johns (ajohns)
Class Info

A Class Information

+" Resetting password for student "ajohns’

Johns, Ashley ajohns <reset passworg
Finn, Goldie gfinn <reset passworg
Appleseed, Johnny jappleseed <reset passworg
Caldwell, Josh jealdwell <reset passworg
Thompson, Jena jthompson <reset passworg
Miller, Michael mmiller <reset passworg
Smith, Monica msmith <reset passworg
Gipple, Nick ngipple <reset passworg
Smith, Sam ssmith <reset passworg
Train, Thomas ttrain <reset password X 76.237.176.191

Class Teachers

[ Treschername ——— Tresoneria

Kaufhold, Ken kkaufhold

Force reset on login: fick this to
force student to pick their own
passwaord on nextlogin

Christy, Brenda behristy

Class Resources

- Resource How to access

Class Email lanarts8.803-1314@culverstudents net

B - @|o €liz]
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